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Reference request


For the attention of:  Peter Muraya
Position: (plse write your job title)
Company/Organization:  ICRAF
Applicant's Name:  Maurice Baraza 
The applicant named above is seeking to work for KEMRI/Wellcome Trust Research Programme.  Applicants are reference checked in order for us to gain a complete picture of their skills and experience.  We have been given permission to approach you for a reference and would be very grateful if you would answer the following questions and return this form to us at your earliest convenience.

Please answer either section A or B or C as appropriate and sections from D onwards.  We may need to review this information with the prospective employee.  If this is unacceptable please tick this box. 

If you are not the correct person to complete this reference, please pass it to the appropriate individual or department.

Thank you for your help.

Anderson Jefwa
Senior Human Resources Officer
KEMRI-Wellcome Trust Research Programme

P.O. Box 230 – 80108
Kilifi, Kenya

Tel:   (+254) 41 522535/522063/525043

Fax:  (+254) 41 522390

Email: ajefwa@kilifi.kemri-wellcome.org     
Date: 7th May, 2008



A: Professional reference

In what capacity did you employ the applicant?

During which dates did you employ the applicant?

From  



To  

How was the employment terminated?

	Resignation
	
	
	Redundancy
	
	
	Dismissal
	

	
	
	
	
	
	
	
	

	Voluntary
	
	
	Compulsory
	
	
	
	


For what reason? 

	Would you re-employ the applicant?
	Yes
	
	No
	


If no, please give reasons:  

B: School / college / university reference

If the applicant was a student at your school, college or university, please give the dates during which the applicant was studying.

From




To

Course title

C: Personal reference

How long has the applicant been known to you?

From



To 

In what capacity? 

	Are you related to the applicant?
	Yes
	
	No
	


Continued overleaf

D: Criminal offences

	To the best of your knowledge, does the applicant have any criminal convictions?
	Yes
	
	No
	


If yes, please give details

E: Honesty and integrity

	Do you consider the applicant to be honest, trustworthy and of the highest integrity?
	Yes
	
	No
	


If no, please comment

F: Performance

How would you rate the applicant in the following?


             Above Average             Average               Below Average

	Co-operative and helpful towards others
	
	
	
	
	

	

	Ability to work as part of a team
	
	
	
	
	

	

	Ability to work under pressure
	
	
	
	
	

	

	Willing to undertake routine tasks
	
	
	
	
	

	

	Flexible
	
	
	
	
	

	

	Willing to accept instructions from those in authority
	
	
	
	
	

	

	Punctual and reliable
	
	
	
	
	

	

	Competent at setting and meeting priorities
	
	
	
	
	

	

	Able to produce work of a satisfactory standard
	
	
	
	
	


G: Attendance and health

Please comment on the attendance and health record of the applicant.

H: Other information

Please add any other comments that you think may be relevant.

I: Confirmation

I confirm that I am authorised to give the reference details outlined on this form on behalf of

Company Name 

Signed






Name (block capitals

Position  

Telephone Number





Date 

1

